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These notes are to help you when ordering your Wedding Stationery. 
Please check your printing instructions carefully in order to avoid any 
misunderstanding or delay.

Quantity
•  All items are supplied only in multiples of ten, subject to a minimum quantity
   of twenty. 
•  Order extra copies to allow for mistakes when writing your invitations.

Envelopes and Insert Papers
•  Co-ordinating envelopes supplied as standard.
•  Your details are printed on co-ordinating insert papers (in some cases the
   wording is printed directly onto the card).

Wordings
•  We offer a selection of popular wordings.
•  Your own wording can be used. 
   (If you choose this option please write your required wording clearly on a 
    separate  sheet and enclose with your order). 
•  Wording samples are shown for text only and not for the layout as
    layouts may differ from the sample shown depending on the quantity of the 
    customer’s personal text and choice of wording.

Typefaces and Ink Colours
•  Create your own individual look from a selection of typefaces and both flat
   and raised ink colours. (If a choice is not made we will print your details in a 
   default  typeface and ink colour).  
•  Place Cards can only be printed in the typeface shown. 
•  Reply Card envelopes will only be printed in flat black ink and the typeface
    will match the one you have chosen for your Reply Card.

Orders of Service
•  Orders of Service are only printed in flat black ink. 
•  You may select any one of the typefaces shown for the front page of your
   Order of Service only. 
•  All additional pages are printed in the typeface shown on the wording
   example.	

Repeats and Reprints
•  Increases in quantity and alterations to copy received after the original order
   has been printed will be charged for as new orders. 
   (The minimum order quantity on repeat orders is twenty).

Proofs
•  Please see the price list for details of charges if proofs are requested. 
•  Layout Proofs can be emailed FREE of charge.
•  Orders of Service - initial layout proof free of charge. 
•  Layout proofs sample the layout and typeface only, not the ink colour. 
•  Complete card proof (a sample of how the finished card will look)
   can be supplied for any item.  
   (Allow an additional 10 working days for this service). 
•  Proof approval with no alterations can be actioned via fax, post or
   telephone. 
•  Alterations have to be made in writing. 
•  Standard delivery time will commence when proof approval has been
   received.

Delivery
•  Delivery is normally made to UK mainland addresses only, if delivery is
    required outside the UK mainland an extra charge will be incurred.
•  Delivery times may vary according to seasonal changes and additional time
    may be required during bank and public holidays.

Express Delivery
•  Orders received by the specialist printers before 10 a.m. (Monday to
    Friday and excluding public holidays) are guaranteed to be dispatched within 
    the UK mainland by 48 hour delivery service (black print only) and 72 hours for
    all other colours of print. The charge for this service is £50.00.

•  Any items that are personalised on the front of the card and also have an
    insert, or items with multi page inserts add an extra day. 
•  Maximum quantity of 500 cards per design.  
•  The order form should be marked ‘EXPRESS SERVICE’. If your order is
    posted, the outer envelope should also be marked  ‘EXPRESS SERVICE’.

You may already have made some arrangements for your wedding and now is 
the time to choose the stationery that will capture the mood of this very special 
occasion.

The Personalised Stationery Items Available Include:

Wedding Invitations
•  To invite guests to the ceremony itself and reception and /or party
    afterwards. 
•  Send to each guest or family at least 6-8 weeks before the wedding, to
    allow plenty of time for replies to arrive. 

Evening Invitations
•  To invite guests to the evening reception or party, who may not be going
   to the wedding ceremony itself.
•  To invite guests to a party at home following a wedding ceremony
    overseas. 
•  Send to each guest or family at least 6-8 weeks before the wedding, to
    allow plenty of time for replies to arrive.

Wedding Announcements
•  To inform a wider circle of friends and relatives of the ceremony following
    small private weddings or weddings abroad.

Reply Cards
•  To send out with your invitations to make it easy for your guests to reply
    promptly. 
•  Supplied with their own co-ordinating envelopes, printed in black ink only
    with your reply name and address.

Orders of Service
•  Provide guests with a programme of the ceremony if you are getting
   married in church or other religious establishment. 
•  Allow one copy per guest, with a few extra copies for the clergy, choir and
    last minute guests. 
•  Be sure to check all the details for the service before ordering your cards. 
•  Order approximately 6 weeks before your wedding, when arrangements
    for the day have been finalised.

Blessing of the Marriage
•  Have your Order of Service created with a specific Blessing wording. 
•  For weddings that have not taken place in a church or other religious
    establishment, but are to be blessed formally.
 

Place Cards
•  Will help your guests find their places at the reception or party. 
•  All place cards can be printed with the first names of the bridal couple.
 

Menus
•  Provide an attractive, co-ordinated look to your wedding reception or
    party table arrangements.

Serviettes
•  Add the finishing touch to your table decoration. 
•  Can be printed with the names of the bridal couple and the wedding date.

Thank You Cards
•  To thank family and friends for their wedding gifts and inform them of your
    new address.

Ordering Information


